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Welcome!
Please introduce yourself – name, organisation, 

country

What are your expectations and what do you hope 

to take away from this training?



Acknowledgment



Curriculum
Module 1 DOAJ introduction & overview 4 Oct
Recording: https://bit.ly/4dxm3qA 

Module 2 Submitting a scholarly journal application to DOAJ 11 Oct

Module 3 Best publishing practices for scholarly journals 18 Oct

Module 4 Maintaining research integrity and ethics 25 Oct

https://bit.ly/4dxm3qA


Agenda ● Navigating the DOAJ website

● Submitting a scholarly journal 

application to DOAJ

● Share your article metadata

● Additional DOAJ tools



● Keep Zoom open 

● Open a new tab on your browser

● Go to: https://www.menti.com/ 

● Type in the following code and Join: 6167604
● Wait for the questions, and then respond by 

typing/clicking to the right of your screen

Letʼs have some fun!

https://www.menti.com/

6167604

https://www.menti.com/
https://www.menti.com/


Respond here & Submit



Application process
● Thank you screen when successfully submitted application

● Editor may need to contact you during review process - if no response 
from you after 1 month, application will be rejected

● Check Spam/Junk folder for emails from DOAJ



Rejection 1
● Email with reasons for rejection

● Re-submit application 6 months after date of rejection

● 3 exceptions for this 6 months period waiting time:

○ Unconfirmed ISSN

○ Website unavailable

○ Insufficient content published



Rejection 2

● Information submitted via application form must be accurate
● Publisher not adhering to best practice, untrue or misleading information, 

questionable publishing practices - DOAJ will disallow further 

applications from publisher for 3 years



Rejection 3
● Journals/publishers with multiple exclusions totalling 6+ years, will not 

be considered for inclusion in DOAJ

● Journals no longer adhering to DOAJ criteria will be removed
● Make 100% sure journal adheres to criteria before re-applying



Appeals 1

When ?
You may submit an appeal if your journal has been removed from 

DOAJ or your application has been rejected and no new 

application is allowed for at least a year.



Appeals 2
● Submit appeal to DOAJ Appeals Committee
● Appeal should contain:

○ Journal title

○ Journal ISSN

○ Reason for appeal

○ Evidence for DOAJ Appeals Committee to consider

○ Original notification of rejection/removal



Appeals 2
● Appeals Committee meets monthly

● Committee member will contact you with outcome of appeal

● No further communication will be entered into after the appeal is heard 

and Committee had made decision



Preparing to submit a 
scholarly journal 
application to DOAJ



https://doaj.org/static/doaj/docs/DOAJquestions-for-reference-only.pdf 

Application form in PDF

https://doaj.org/static/doaj/docs/DOAJquestions-for-reference-only.pdf


More about criteria for 
inclusion - building on 
criteria from Module 1



● Open access journals in any language, from any country
○ Fully open access, no embargoes

○ Indicate year when journal content became open access

● Journal must be actively publishing scholarly research

○ Any research subject area
○ Publish at least 5 research articles per year
○ Primary target audience should be researchers or practitioners

● Journals should adhere to the Principles of Transparency and Best 

Practice in Scholarly Publishing



https://publicationethics.org/sites/default/files/principles-transparency-best-practice-scholarly-publishing.pdf 

https://publicationethics.org/sites/default/files/principles-transparency-best-practice-scholarly-publishing.pdf


● Newly launched journals

○ Before applying to DOAJ, a new or flipped journal must demonstrate 

a publishing history of more than 1 year or have published at least 

10 open access research articles



● Author charges
○ Even state if journal doesnʼt have any charges

○ Must include all fees that may be charged to author, from submission 

to publication. Possible fees:

■ Submission fees

■ Editorial processing charges

■ Article processing charges APCs

■ Page charges

■ Colour charges



● Author charges
○ Specify any waiver clearly, incl. conditions of waiver

○ If there are charges for withdrawing article after submission, these 

charges cannot exceed the author charges

● Contact details
○ Name of contact person and journalʼs dedicated email address

○ Country must be where publisher is registered and carries out 

business activities



● Editorial board should consist of at least 5 editors with appropriate 

qualifications and expertise - from different institutions

● Endogeny should be minimised

○ Proportion of published papers where at least one of the authors is 

an editor, editorial board member, or reviewer, must not exceed 25%

○  Where content is not divided into issues, for example in a 

continuous publication model, endogeny must not exceed 25% in 

the last calendar year (minimum 5 articles per year).



Special issues
● Editor-in-Chief must be responsible for content of entire 

journal

● Articles must be peer-reviewed, clearly labelled

● Guest editorʼs credentials must be checked and approved

● Editor-in-Chief or dedicated board members must oversee 

guest editors

● Papers submitted by guest editor(s) must be peer-reviewed 

and not be more than 25% of issueʼs total



Additional criteria for 
some journal types



Arts and humanities journals

● Editorial review is acceptable ● Must be handled by minimum 

2 editors



Clinical case reports journals

● Only considered if it includes 

retrospective analysis of 3 or 

more clinical cases or a 

literature review

● Must at least publish 5 

articles per year



Conference proceedings journals

● Journal must have ISSN and 

permanent editorial/advisory 

board

● Peer-reviewed, full text 

conference papers must be 

available

Individual conference 

proceedings will not be 

indexed



Data journals

● Journals publishing research 

articles about data or 

datasets are accepted

● Journals that link to 

datasets/announce their 

availability will not be 

accepted



Overlay journals

● Will accept journals that 

select and peer-review 

articles hosted on a preprint 

server/other site



Student-run journals

● Must have advisory board 

where at least 2 members 

have a PhD/equivalent



Flipped journals

● Display date of change, 

availability of archive 

material, reuse rights of 

archival material

● All content published after 

flipped date must be 

completely open access - 

must have at least 10 open 

access journals published for 

inclusion in DOAJ



Mirror journals

● Fully open access version of 

subscription journal; may have 

similar name as subscription 

journal, but must have different 

ISSN

● Currently accepted if basic 

criteria are met



Book review journals

● Journals only consisting of 

book reviews will not be 

accepted



Best technical 
practices



Digital preservation (archiving) policy

Journal content must be continuously deposited in one of 

these archives:

● Any archiving agency included in Keepers Registry

● Internet Archive

● PubMed Central

● JASPER

https://keepers.issn.org/
https://archive.org/
https://www.ncbi.nlm.nih.gov/pmc/
https://www.surveymonkey.com/r/JASPERPRESERVATION




Self-archiving (repository) policy
Authors must be permitted to deposit all versions of their paper in an 

institutional/subject repository:

● Preprint

● Authorʼs accepted manuscript

● Published article

● No embargo may apply
Register your journal self-archiving policy with 
e.g. Sherpa Romeo at 
https://www.sherpa.ac.uk/romeo/



Persistent article identifiers

Articles should use persistent article identifiers:

● DOI, ARK, Handles

● All persistent links must resolve correctly

DOI Example: 
https://doi.org/10.17159/sajs.2024/17795

https://doi.org/10.17159/sajs.2024/17795


Identify a scholarly journal from your country. Pretend you are the editor. 

Submit a journal application through the following mock-up DOAJ application 
form:

https://bit.ly/doaj-application 
Choose from the following journals if you do not have a journal: 

https://journals.assaf.org.za/ 

Letʼs have some fun!

https://journals.assaf.org.za/


Share your article 
metadata



Navigating the DOAJ website (live demo) 
● Access at https://doaj.org/ 

● Search journals

● Search articles

● Access Publisher Journal) Dashboard

● Apply for inclusion

https://doaj.org/


Transfer of metadata
When publishers send us their article metadata, it increases the visibility of 
both the journal and its articles.

You can share your metadata in three different ways:

● API Application Programming Interface) - API key
● XML Extensible Markup Language) - XML file
● Manual entry of metadata - Online form

https://doaj.org/docs/faq/#uploading-article-metadata


API for example PKP OJS 

Tools >>  Import/Export  >>  DOAJ Export Plugin



API Key will be allocated to 
your journal once accepted for 
inclusion in DOAJ. Login to the 
DOAJ Publisher Dashboard 
and copy the journal API Key 
from there.

Tools >>  Import/Export  >>  DOAJ Export Plugin  >>  Settings



Search using “Articlesˮ + journal title



More on API https://doaj.org/api/v4/docs 

Share/embed search as part of another website/email 
Automated Search Linking)

https://doaj.org/api/v4/docs


XML for example PKP OJS 

Tools >>  Import/Export  >>  DOAJ Export Plugin



Tools >>  Import/Export  >>  DOAJ Export Plugin  >>  Articles



XML file exported from OJS
See Downloads folder



Upload XML file in DOAJ Dashboard



Manual entry of metadata via Publisher Dashboard 

https://doaj.org/publisher/metadata 

https://doaj.org/publisher/metadata


Additional DOAJ tools





https://doaj.org/docs/widgets/ 

Add a DOAJ Search option to a website

https://doaj.org/docs/widgets/


https://assafopenscience.co.za/scholarly-journal-publishing



Download list of DOAJ journals in csv format



Questions?

Ina Smith
DOAJ Ambassador
ina@doaj.org 

Gala García Reátegui
DOAJ Managing Editor
gala@doaj.org


